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Service Request for quote, estimate, or range

Please fill out, or call French and English Communication Services at (602) 870-1000, with the details below to obtain a quote, an estimate, or a range.  Please be prepared to check or answer ALL FIELDS in blue relevant to your inquiry.  Other details may be required.  Some lengthier or more complex requests for quote, estimate, or range will necessitate receiving a non-refundable deposit.


For a quicker response, please send a photocopy of the documents to be translated and the specifics of your assignment, with a non-refundable money order for $75 (USD), to:

French and English Communication Services

3104 E. Camelback Road, #124

Phoenix, AZ  85016-4502 USA

CLIENT INFORMATION:

Name:


Company name:

Website:

Telephone number with area code:

Fax :

E-mail:

Complete mailing address:

Please provide the name and contact information for the person responsible to pay for the services, if different from above.

LANGUAGE SERVICES NEEDED

( WRITTEN TRANSLATION


Language combination of your source document and translation target:

( French to English

( Regionalism?
( English to French 

( Regionalism?
( Other – What is the source language? 

( Other – What is the target language? 

Describe the source document:

( How many pages total do you need translated?

( Brochure

( Certificate

( Birth? 

( Death? 

( Marriage? 

( Other – please describe:


( Correspondence

( Financial statement

( Health-related

( Legal


( Contract


( Court order

( Other – please describe:

( Manuscript

( Medical

( Pamphlet

( Patent

( Pharmaceutical

( Prospectus

( Sample

( Script

( Technical manual

( Website

( Other – please describe:

The source document is:

( Handwritten

( Typed

( Typed and handwritten?

The legibility of the source document is:
( A clear photocopy or fax

( A second or more generation photocopy or fax

( Old manuscript

( Original

Does the source document contain:
( Drawings

( Formatted text (check all that apply):


(Bold 

(Boxes
(Columns
(Italics

( Marginalia

( Notes

( Seal(s)

( Stamp(s)

( Tables

( Other – please describe:

Please comment on the legibility of the source document:


( Crystal-clear legible


( First generation photocopy


( Microsoft Word attachment


( PDF attachment


( Scan


( Second or more generation photocopy


( Fax

( If you know it, what size font(s) is(are) being used:

( Other – please describe:

Certified translation:

( Yes, I need the translation certified

( Yes, I need the translation notarized
Copies of the translation:

( I need the translation in duplicate

( I need the translation in triplicate

Prior translation of similar material:

( Yes


( Glossary available


( Glossary unavailable

( No
Translation use:
( Personal information only

( Immigration

( Legal setting

( Media

( Publication on paper

( Publication on the Web

( Template 

( Other – please describe:

Sending the source documents TO Translator:

( You will have my documents at your office address by:  _____________(day) ___________________________(month), 2011

( Other – please describe:

Receiving the translation FROM the Translator:

( I will pick up the document at your office

( I want the translation mailed to me

( I want the translation e-mailed to me in Microsoft Word

( I need the translation urgently, get it to me as fast as possible

Online translation:

( I need the translator to use a special format


Please describe:

( I need the translator to translate online


Please describe:
( PROOFREADING and/or Editing 

Language:


( English

( French

( French to English

( English to French

Levels – Check all that apply:

( Consistency of word usage

( Errors of any kind

( Flow for out loud readability 

( Grammar

( Omissions

( Punctuation

( Spell check

( Style

( Terminology

( Rewrite the target text

( Some rewrite

( ORAL INTERPRETING


Mode (check only one):

( Consecutive 
( Over-the-phone 
( Quasi-simultaneous 
( Simultaneous

Characteristics:

( Unrehearsed talk

( One native speaker of French, one native speaker of English

( No recording, no videotaping

( No document translating 

( Sight-translation of documents
( List all the subjects and specialties to be broached?

Setting:


( Booth  
( Business meeting in an office

( Conference setting 

( Courthouse

( Hospital

( Hotel conference

( House


( Legal proceeding in a Court of law or a law office

( Manufacture

( Medical interview in a doctor’s office

( Office conference room

( Racetrack

( Unveiling event

( Wedding

( Other – please describe:

( Name of party to contact on location: 

( Full address and telephone number of location:

Parties:

( How many speakers (source language speakers)?

( Please list the name of every speaker

( Speaker’s speech subject?

( Speaker’s native language and regionalism?

( How many attendees (target audience)?

( Attendees’ regionalism? 

( Coordinator’s contact information?

Topics:

( What are ALL the subjects to be broached (please specify)?
( How much do you need interpreted?



( Everything



( Abstract

What type of terminology can we expect?



( Conversational



( Jokes



( Legal



( Marketing



( Military



( Relational



( Scientific



( Technical



( Vows

( Please describe all details:

In the background, there will be:

( Acrobats

( Cars will be exhibited

( Fashion show
( Film

( PowerPoint presentation

( Show

( Speakers


( How many?

( Please name each speaker and describe his/her expertise (use a separate sheet)
( Unveiling
( Visuals

( Other – please describe:


Are media involved?


( Journalists


( Radio

( TV

( Other – please describe:

( VOICEOVER / NARRATION


( Patch?

( In-studio?

Language:

( French

( English

( Both

What accent are you looking for?


( American English


( British English


( French-Canadian

( International French


( Québécois


( Other – please describe:
Type:

( Broadcast spot on national TV 

( Please name the U.S. states? 

( Broadcast spot on international TV 

( Please name the countries and the states/provinces? 

( Narrate 

( Non-broadcast buyout 

( Voicemail or recorded message

( Other – please describe:
( TEACHING


( French


( ESL

( TUTORING


( French


( Other, please describe:  

( OTHER TAILORED LANGUAGE SERVICE

( Please describe:  
( PARALEGAL SERVICES (for attorneys only)

( AID in French and/or English 

( ANALYZE, NUMBER, SUMMARIZE produced documents

( ASSIST IN FILING Patent, Trademark, Copyright Applications

( ASSIST attorneys and detectives in investigations

( ASSIST attorneys in deposing witnesses and expert witnesses

( ANALYZE live testimonies, discuss with attorneys

( CALENDAR actions, due dates, responses

( CITE check

( DISCUSS cases and procedures with attorneys, act as soundproof

( DOCKET

( DRAFT affidavits, obtain signatures of pleadings verifications, prepare, serve, deposition notices, proofs of service, subpoenae/duces tecum

( DRAFT correspondence

( GATHER documents in response to notices, motions to produce

( INTERPRET consecutively at conference

( INTERPRET consecutively in depositions

( INTERPRET in person or by telephone-conference

( INTERPRET quasi-simultaneously

( INTERPRET simultaneously in courts

( INTERVIEW clients, witnesses, obtain information 


( INVENTORY, ORGANIZE, INDEX documents

( INVESTIGATE facts 

( MONITOR clients files

( NUMBER exhibits

( OBTAIN information

( PHOTOGRAPH construction defects and other legal evidence 

( PREPARE preliminary drafts of pleadings and discovery, charts, visual aids, trial and settlement exhibits

( PREPARE witnesses for depositions

( PROOFREAD legally-related documents

( RECRUIT and interview interpreters and translators

( RESEARCH factual and legal data, Lexis, Nexus

( REVIEW, PROOFREAD attorneys’ work (i.e. patent applications, pleadings)

( SHEPARDIZE cases

( STUDY issues


( SUPERVISE interpreters and/or translators


( SUPERVISE staff

( SUMMARIZE legal and non-legal documents from/into French and English

( TAKE STATEMENTS from witnesses in French and in English

( TRANSLATE legal and non-legal documents from/into French/English

( TRANSCRIBE legal and non-legal documents from/into French/English

( WRITE reports

( Other, please describe:  

Areas of experience in law

( Please specify:  

Geographical milieu of expertise

( Please specify:  

Languages
( Please specify:  
( OTHER SERVICES
( PERSONAL ASSISTANT SERVICES


( Business shopping



( Correspondence
( Errands



( Grocery shopping



( Housesitting



( Mail pick-up



( Personal shopping



( Reading outloud

( Supervision of service providers



( Other, please specify:  

( Alterations
( Knits
( Sewing
( Repurposing
( Jewelry

( Paintings

( Photographs

